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Bureau of Customs and Border Protection
 (BCBP) Trademark Recordation Application Template 

To facilitate the filing of trademark recordations with the BCBP, the following  electronic template has been created.  

The filing of a recordation application will begin the administrative recordation process with the BCBP and lead to faster processing of applications.

At this time, BCBP cannot accept the electronic submission of this template; therefore, electronic filing is not currently available.

A separate application is required for each recordation sought.  Applications will be processed in the order received.  In addition to the application in accordance with 19 CFR 133.2 and 133.3, recordants must provide the BCBP with a “status copy”
 (or “certified copy”) of the certificate of registration issued by the U.S. Patent & Trademark Office showing title to be in the name of the applicant; five photocopies of the “status copy” (or “certified copy”), and an application fee of $190 to cover each class for which trademark recordation is sought. 

After the application template below, you will find a checklist of information and documents that should accompany your new recordation application.

All documentation concerning recordations should be submitted to:

Department of Homeland Security

Bureau of Customs and Border Protection

Office of Regulations & Rulings

Intellectual Property Rights Branch

1300 Pennsylvania Ave., NW

Mint Annex Building

Washington DC 20229

Trademark Recordation Application Template
:

1. Name/Description of trademark registered with the U.S. Patent & Trademark Office:  

     
2. Name and complete business address of trademark owner(s):

     
3. Citizenship (corporate or personal) of trademark owner(s): 

     
4.
Is the applicant the trademark owner(s)?  If not, what is the applicant’s relationship to the trademark owner?


     
5.  
Has this trademark previously been recorded with the Bureau of Customs

and Border Protection (BCBP) (formerly, the U.S. Customs Service)? 

Yes  FORMCHECKBOX 
   No   FORMCHECKBOX 

6.
If so, what is the previous recordation number?

7. Is the trademark a typed “word mark ” (i.e., does it appear stylized, or does it incorporate a design)?  

Yes  FORMCHECKBOX 
   No   FORMCHECKBOX 

8. U.S. Patent & Trademark Registration No:       
9. International class(es) (IC) of goods covered by the trademark registration
:  

     
10. International class(es) (IC) of goods for which recordation is sought and a

complete description of the merchandise within the class(es) of goods: 

     
11.
Date of issuance of trademark registration:       
12.  
Date of expiration of trademark registration:       
13.  
Place(s) of manufacture of goods bearing the trademark: 

     
14.
Name(s) and address(es) of licensees who use the trademark (If there are 25 or fewer licensees please list them here, if over 25 attach separately, but please indicate below that the information is attached):


      

The names and principal business addresses of any persons or business entities, foreign or domestic, who use the trademark and a description as to those use(s):  

         
16. Is the subject trademark now, or has it ever been, owned, used, or otherwise claimed by the trademark owner outside the United States (this may include a pending registration abroad)?  

Yes   FORMCHECKBOX 
   No    FORMCHECKBOX 

17. 
The name(s) of any parent companies, subsidiaries, or other entities, foreign or domestic, that are under common control
 with, or share any type of ownership
 interest or relationship with, the U.S. trademark owner:                 

18. Is the subject trademark owned, used, or otherwise claimed by any parent company, subsidiary, or other entity, foreign or domestic, that is under common control or common ownership with, or shares any common control or common ownership with, the U.S. trademark owner?  

Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

19. If “Yes” in Question 18, provide the name of the foreign owner, user or claimant(s):  

         

20. Provide the name, address, telephone number, facsimile number, and email address of the contact person to whom BCBP should send inquires regarding potentially infringing merchandise and notices of detention and seizure pursuant to 19 CFR 133.24. 

     
21. Do you wish to inform us of any potentially infringing merchandise that is being imported?  

Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

22. If yes, do you have samples of the allegedly infringing merchandise that can be submitted for BCBP review, or digital images of the merchandise? 

     
23. Do you have the name, and address of the manufacturer, importer, and/or consignee of the allegedly infringing merchandise?  Do you have any other pertinent information, such as ports of entry, tariff classification, or dates of importation?

     







______________________________






Signature of Applicant
 
date

 ______________________________







 Signature of Owner


date

Notice:  The discovery of any false statements, omissions, and/or inaccurate information provided to BCBP in any application for trademark, trade name or copyright recordation may lead to invalidation of any such applications and/or recordations and may result in fines and/or prosecution under 18 U.S.C. 1001.

RECORDATION APPLICATION CHECKLIST:

__  
Did you include a status copy of certificate of registration certified by the

 
U.S. Patent and Trademark Office showing title to be presently in the

 name of the applicant?  In order to record the trademark we need a

certified certificate affixed with the U.S. Patent and Trademark Office’s gold seal.  A photocopy of the trademark registration is not sufficient for Bureau of Customs and Border Protection (BCBP) recordation.

__
Is your trademark ineligible to be recorded with BCBP because it is

registered on the SUPPLEMENTAL Register of the U.S. Patent and Trademark Office rather than on the PRINCIPAL Register?  BCBP can only enforce federally registered trademarks on the Principal Register. 

__   
Has all of the required information in the recordation application, which is

based on 19 CFR 133.2 through 133.7 been provided?

__ 
Are you sure the certificate of registration is current, or has it expired?

__ 
Have you included three photocopies of the status copy of certificate of

registration?

__  
Have you submitted the correct fee?  Submission of fee ($190) is for the

recordation of one trademark for one international class(IC) of goods? 

__
If this is a renewal of a recordation, have you submitted the required fee of ($80)?

__  
Are you sure the trademark has not already been recorded with BCBP (formerly, U.S. Customs Service),and therefore does not need to be recorded at this time?

__  
Are you renewing your recordation ($80), or has it previously expired and

you are instead re-recording ($190) your trademark?

__  
Have you attached your check?

__  
Have you made your check payable to “Bureau of Customs and Border Protection?”

__  
Is your check negotiable or is it void because it is over 6-months old?

Please consult 19 CFR Part 133 for further information.  If you need further assistance, we can be reached at (202) 572-8710.  Upon receipt of your complete application, your recordation will be assigned and processed.  

� Note:  As of March 1, 2003 the U.S. Customs Service has become the Bureau of Customs and Border Protection.


� A status copy or certified copy is an official copy of the registration certificate issued by the U.S. Patent & Trademark Office, not a photocopy of said certificate. 


� Includes certification marks, service marks and collective marks.


� Note that a fee of $190 is required for each class of goods for which recordation is requested.


� Common control includes effective control as to policy or operations and is not necessarily synonymous with common ownership.


� Common ownership includes individual or aggregate ownership of more than 50 percent of the business entity.





